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A, a, 46, 58
Abbreviation, 318
Ability, expressions of, 114—115
-able and -ible, spelling rules, 376
Action
expressing directly, 311-312
-ing form used to express,
234-236
Active voice, 72-73, 124136
infinitive, 209
past time, 91
present-future cluster, 103
tenses and perfect aspect, 80
tenses and perfect progressive
aspect, 85—86
tenses and progressive aspect,
83-84
tenses expressing basic time, 79
tense summary, 126
tense-time relationships, 87
Adjectival clauses, 261-275
-ing phrases as substitutes for,
229-231
participles as substitutes for, 233
reduced to phrases, 273-275
verb agreement with referent 191
Adjectives, 149—151
comparative forms, 172-173
compound, 152
coordinating conjunctions for,
246247
forming adverbs from, 161
forming comparatives, spelling
rules, 375
infinitives used to modify, 214—
215
-ing words as, 221222, 228-229
introducing reduced clauses, 157
nationality, 40

participles as, 233
in a series, 155—-156
Adler, Ronald B., 351, 365
Adverbial clauses, 286—-297
conditional, 298—-309
fragments, 294297
-ing phrases as substitutes for,
229-231
participles as substitutes for, 233
reduced, 293-294
Adverbs, 160—170
comparative forms, 172-173
forming from adjectives, spe .ing
rules, 376
position of, 162
Adpvisability, expressions of, 116—118,
121
Aesop’s Fables, 88, 203
Agentless passive voice, 127-128
Agreement, 183—206
Already, 106
Always, 166
Anti- and ante-, meanings, 376
Apostrophe, uses of, 326—-330
Appositive noun phrases, 19
Argument, transitions used for, 254,
257-260
Articles, 57—-68
with countable nouns, 47—-48
with proper nouns, 38—44
“Artificial Intelligence,” 148,
359-360
Artist’s Room in Arles, The (van
Gogh), 6
As
as . . . as, in comparative
structures, 176-177
as if, 307
as though, 307
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Auxiliary verbs, 140
past and present-future forms, 74
and tag questions, 33

Baker, Russell, 57, 220, 342
“Basic-Nonbasic Concept, The,” 232,
239, 241, 250, 367-368
Basic time, 79—-89
basic past, 93
basic present
in a future time clause, 104
for habitual action, 102—-104
Be, 8, 74, 119, 165
appropriate use of, 312
forms of, 138
Because and because of, 289—-290
Been, passive voice, 132
Being, passive voice, 132
Bok, Sissela, 26, 45, 337
But
in comparative structures,
176-177
connecting parallel structures,
246-247

Can, could, 74, 140, 301
Cartier-Bresson, Henri, 15
Clarity, 311-312
Clauses, 15-25
articles used with modified
nouns, 64
negatives in, 31
singular verb form with, 190
Clause substitute
-ing words as, 221—-222
participle as, 238—239
Cohesion, 315-317
Collective nouns, 51
Colons, 323, 325-326
Combining sentences, 260—309
Commas, 321-325
with adjectival clauses, 272
with a front structure, 17
between independent clauses, 244,
245-246
with nonrestrictive clauses,
270-273

382

between parallel structures,
246-247
in a series of adjectives, 155
for setting off transitions,
253-256
with structures that follow the
subject, 19
Comma splices, 257258, 319
Common nouns
articles with, 58
articles with, summary, 62
markers for, 46
Comparisons, 171-183
Conditions, 73
adverbial clauses to express,
298-309
Conjunctions
for conditional clauses, 307
of contrast, 292
of reason, 289
of result and purpose, 291
subordinating, 288—289
of time and place, 289
See also Coordinating conjunctions
Connecting sentences, 242259
Consistency
in verb cluster usage, 91
Constructions
adverbs modifying, 162163
Context
for countable nouns, 50-51
familiarity and article use, 59
for the meaning of since, 289291
sentences in the passive voice,
131-132
Contractions, 326—327
Contrast
clauses expressing, 292—293
comparative structure for
expressing, 177
conjunctions expressing, 292
transitions expressing, 254,
257-260
Coordinate tags, 249251
Coordinating conjunctions, 243—251
punctuation used with, 323
Countable nouns, 45—56
articles used with, 62
pronoun agreement with, 201
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“Cultural Exchanges,” 286, 329,
347-350

“Culture of ‘Lead Time’, The,” 160,
276, 361-362

‘d, meanings of, 33
Dashes, 326
Definite article, 58
Demonstratives, 58
adjectives, 201-204
pronouns, 201-204
Descriptions of literature, 105
Determiners, 46, 58
Directness, 311-312
Direct object, 20. See also Object
Direct quotations
colon used with, 325—-326
punctuating, 323
Direct speech, 282283
Do, 8, 33, 74, 140
“Doctors’ Dilemma, The,” 26, 45,
337-338
Documentation, 283
During, 288—-289

Each, every, 46

“Economics and Scarcity,” 298,
369-370

-ed, 374-375

adjective formation from nouns

using, 153

“Effects of Our Environment, The,”
101, 136, 261, 283, 351-353

Either, 249
Either . . . or, verb agreement
and, 189
Ellipsis

connecting ideas with, 315-317
and verb forms, 189
Emphasis, inverted order for, 31
End structures, 22
Enough, 162-165
infinitive used with, 216
-ent and -ant, spelling examples, 377
Ephron, Nora, 243, 316, 334
Even if, 307
Exclamation point, 256, 318
Expectation, expressing, 118—119

INDEX

Factual conditions, 299—-300
Familiar reference, use of
articles, 62
Few and a few, 54—55
Figures of speech, comparisons
using, 181-182
Filler subject, 10, 210, 213
noun clause as, 278
For, 97
Forms
of adjectives and adverbs, 161
demonstrative adjectives or
pronouns, 201
of the infinitive, 209
of noun clauses, 277-278
of personal pronouns, 198—200
of singulars and plurals, 186-188
Fragments, 319
adverbial clauses, 294—-297
Frequency, adverbs expressing,
165-167
Front structures, 17
Future perfect tense, 106
Future tense, 101-112
Future time
basic present verb forms
expressing, 104
in conditional expressions, 300—
301
infinitives used for expressing,
211, 213

Gender agreement of possessive
adjectives, 201
Generalizations
basic present usage with, 105
the conditional expression of,
299-300
most used for expressing, 180
past perfect tense used for
expressing, 106
transitions used with, 254
use of articles in, 61, 62
Gerunds, 211, 220-231
Get
participle following, 236—-238
passive idioms using, 130—131
with used to, 237-238
Going to, 301
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Gombrich, E. H., 343
Gould, Stephen Jay, 171, 182, 204,
253, 363

Habitual action, 102-104
Hall, Edward T., 160, 361
Hansberry, Lorraine, 181
Hapgood, Fred, 339
Have, 8, 119, 140
passive idioms using, 130—-131
Head noun, 186, 192
Hilts, Philip J., 148, 359
Hindsight, hypothetical conditions
of, 304—305
However, in comparative structures,
176-177
Hughes, Langston, 181
Hyphens
in compound adjectives, 152
uses of, 377
See also Dashes
Hypothetical conditions, 120,
301-305

Idiomatic expressions
for articles, 66
gerunds following, 223
with get and have, 130-131
going to, 103
have to, 121
infinitives in, 210, 216—219
related to adjectival clauses,
268-270
the more, the merrier, 180
the most, 179-180
the way, 268—-269
use of modals in, 121
Ie and ei, rules for using, 374
If, 299
in even if, 307
Inanimate objects as agents, 128
Indefinite articles, 58
Independent clauses, 4—-5, 26
adverbial clauses modifying verb
in, 287-288
coordinating conjunctions as links
for, 243—-245

384

Indirect objects, 20, 131
Infinitives, 208—217
coordinating conjunctions used
with, 246—-247
singular verb forms with, 190
Information
adding in a front structure, 17-18
adding in an end structure, 22
modifying the subject, 18—20
sequence and passive voice usage,
128-130
-ing form, 154, 214, 220-231
singular verb form with, 190
In order that, 291
Intensifiers
with comparative structures
(much), 175
most, 179
Inverted word order
in conditional clauses, if omitted,
308-309
for emphasis, 31
with frequency adverbs, 167
in not only . . . but also clauses,
247-249
with so and neither, 249
Iron and Silk (Salzman), 90
Irregular forms
of comparison, 173174
of plural nouns, 49
Irregular verbs, 139, 371-373
basic past tense, 94—95, 371-373
It, 10, 33, 213

Just, 106

Landscape with the Fall of Icarus
(Brueghel), 98, 320
“Landscape with the Fall of Icarus”
(Williams), 320
Leahy, Edward P., 367
Like in comparative structures,
176-177
Links
pronouns as, 202—203
verbs as, 8
Logic in presenting information, 314
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Logical deduction, 121
modal auxiliary used in
expressing, 118-119
Luncheon of the Boating Party
(Renoir), 111, 263

Mental activity
basic present verb forms used to
express, 104
verbs used to express, 108
Modal auxiliaries, 73, 111-123
in the active voice, 103
in the passive voice, 125
past time, 91
Modifiers, 147181
Most and most of, 179-180
Much, 175
Must, 121, 140, 301

Necessity, expressions of, 116—
118, 121
Negatives, 26—-35
adverbs expressing, 165
in comparative structures, 176
of gerunds, 223
quantity expressions in, 54—55
Neither, 249
neither . . . nor and verb
agreement, 189
Never, 30
Nonrestrictive clauses
punctuating, 270—-273
Nor, 247-249
Not, 29-31
alternatives to, 30
not only . . . but also, 247—249
Noun clauses, 276285
Noun phrases, 36—-68
adjectival clauses used to modify,
262-265
appositive, 19
measure words in, 55—56
specific references in, 59
use in structures with an
infinitive, 212213
Nouns
collective, 51
formed from verbs, 311, 376

INDEX

functioning like adjectives,
151-152
infinitives used to modify,
214-215
-s ending, 185186
Number, proper nouns, 39—-44
Numerals, 58

Object
adding information to, 20—21
a gerund as, 223-224
an infinitive as, 211-212
-ing words as, 221-222
a noun clause as, 278
a relative pronoun as, 263,
265—-267
Object of a preposition
-ing words as, 221222
relative pronouns as, 263
One of, verb form with, 192—196
Ought to, 121, 140, 301
Outside a Bistro in France (Cartier-
Bresson), 15
Ownership, denoting with an
apostrophe, 327-328

Parallel structures, connecting,
246247
Parentheses, 326
Participles, 71
forms for the passive voice, 125
forms for the present perfect
tense, 105-106
forming adjectives from, 153-154
forms of, 232241
passive voice to describe a
situation, 133
Passive activity, -ed forms, 234—236
Passive voice, 72-73, 92, 124—
136, 312
appropriate use of, 314
tense summary, 126
Past participle, 71n
Past perfect progressive tense,
97-99
Past perfect tense, 9597
Past progressive tense, 97—99
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Past tense, 79-80, 90—-100
modal auxiliary usage, 115, 117
Perfect aspect, 80—83, 103
Perfect infinitive, 209
Perfect progressive aspect, 85— 86,
103, 109-112
Period (punctuation), 253, 256, 318
Permission
modal auxiliary in expressions of,
114-115, 120
Phrasal verbs, 143
Phrases, 15—-25
articles used with modified nouns,

64
defined, 17
noun, 36-68
verb, 69-146
present-future, 102
Plurals

adjective usage with, 149
of articles with proper nouns, 39
of countable nouns, 50—-52
of countable nouns, articles used
with, 64
of countable nouns with pair, 55
markers with nouns, 46
for nonspecific reference, 60—61
of nouns without -s, 187
in quantity expressions, 52—56
of uncountable nouns, 48—52
Polite questions and statements,
120-121
modal auxiliary in, 114-115
Portable Computers, 124, 320,
357-358
Positives, adverbs expressing, 165,
166—-167
Possessive form, 58
denoting with an apostrophe,
327-328
and ellipsis, 189
relative pronoun as, 263, 267
Possibility
modal auxiliary in expression of,
118-119
Predicate, 3-14
of an independent clause, 16
expanding with added verbs, 20
See also Verbs; Verb forms

386

Prediction, real conditions of,
300-301
Preference, use of modals, 120
Prepositional phrases
coordinating conjunctions used
with, 246—247
Prepositions
adjective used with, 156157
gerunds following, 226
-ing words as objects of, 221222
pronoun form with, 198
relative pronouns as objects
of, 263
relative pronouns with, 264,
267-268
Present-future clusters, 115, 117
Present perfect tense, 105—-106
in a future time clause, 104
Present tense, 79—80, 101112
third person, 188—-189
Progressive aspect, 83—-84, 103,
108-109
verbs not used with, 84
Prohibition, expressions of, 116—118
Pronouns, 197-206, 315—-317
personal, 198-200
in quantity expressions, 189
relative, 263, 264268
Proofreading techniques, 378
Proper nouns, 37-44
articles with, 58
Proximity and subject-verb
agreement, 189-191
Punctuation, 318—331
for restrictive and non-restrictive
clauses, 270—-272
for a noun clause, 278
Purpose
clauses that express, 291-292
infinitives for expressing, 215—216

Quantifier, agreement with, 190
Quantity

expressing, 52—56, 189

and nonrestrictive adjectival

clauses, 272-273

Question mark, 26, 256, 318
Questions, 26—35

direct and included, 280—282
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forms of, 26—-29
quantity expressions in, 54—55
words introducing, 27
Quindlen, Anna, 78, 184, 197,
247, 345
Quotation marks, 282, 328—-331
Quotations, commas used with, 323

Reason clauses, 289-290
Reduced clauses
adjectives introducing, 157
Reference, nonspecific, 60—62
Referents
of adjective clauses, 191
of pronouns, 202—203
Relative clauses. See Adjectival
clauses
Relative pronouns, 263
Repetition, 313
past perfect tense to express, 106
Reported speech, 276285
Restrictive clauses, 264
punctuating, 270-273
Result clauses, 291-292
Roget’s Thesaurus, 150
“Room with View—and No People,
243, 334
Rosenfeld, Lawrence B., 351, 365
Run-on sentences, 245—-246, 257—
258, 319

»

Salzman, Mark, 90, 286, 329, 347
Semicolons, 256, 321
linking independent clauses
with, 253
-s endings, 166, 185—-186
Sentence structure, 2—35
pronouns and, 203—206
punctuation for ending, 318
requirements of written, 11
Shall, should, 74, 140, 301
“Siblings,” 78, 184, 197, 247,
345-346
Silent Language, The (Hall), 160
Similarity, structure for
expressing, 176
Simple verb form
after the modal auxiliaries, 119

INDEX

in noun clauses introduced by
that, 283288
Simultaneous time, ing forms for
expressing, 214
Since, 77
Singular form
articles used with proper nouns,
40-41
countable noun form, articles used
with, 64
markers with nouns, 46
of nouns, 187
in quantity expressions, 52
use in compound adjectives,
152-153
Situation
passive voice to describe a,
133-134
“Sizing Up Human Intelligence,”
171, 182, 204, 363—364
So, 249
so. . . that, 291
Some, several, 46
Sometimes, 166
“Soybean, The,” 234, 252, 339341
Specific reference, 58—60
use of articles in, 62
Speculation, 301304
Spelling
American and British
variants, 377
commonly confused words, 377
rules for, 374
Steila, Donald, 367
Story-telling, present tense for, 105
Structures
comparative, 175—-176
modifying the subject, 18, 19
position of adverbs in, 162
Style, 311-317
Subject, 3—14
of an independent clause, 16
filler, 10-11, 210, 213, 278
gerund as, 222
infinitive as, 210—-211
position of, 89
possessive pronoun as, 198—199
pronoun, 9-10
relative pronoun as, 263, 264—265
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in a verb phrase, 72
Subject complement
gerund as, 222
infinitive as, 210-211
-ing word as, 221—-222
Subject-verb agreement, 184—-196
Subordinating conjunction, 288
Substitution and connections
between ideas, 315—317
Such . . . that, 291
Superlative, article used with,
59-60
“Surprise, The,” 220, 342

Taffel, Alexander, 357
Tag questions, 32-35
“Tau Ceti,” 355—356
Tense, 71, 78—89
consistency of usage, 87—89
matching adverbs with, 167—169
past, 90—100
past perfect, 95-97
and real conditions of fact, 300
relationships with time, 87
in speculation, 301-304
Than, 175
That, 33, 264
introducing noun clauses with,
278-279, 283
The, 39, 58—-60
the most, 179-180
the way, 268—269
There, verb form with, 192—196
Thomas, Lewis, 113, 355
Time
adverbs expressing, 167—170
duration of, 97
in verb phrases, 73-74
See also Tense
Time and place clauses, 288—289
To, gerund following, 226228
Too, 162165, 249
infinitive used with, 216
Towne, Neil, 351, 365
Transitions, 252-259, 315—-317
Transitive verbs, 72—-73, 125

Uncountable nouns, 45—-56
articles with, 62

388

as referents, 202

See also Countable nouns
Unless, 299
Used to, 99-100, 237238

Variety in sentence structure, 315
Verbals, 207-241
Verb forms, 71, 138
with collective nouns, 51
in conditional clauses, 306
hypothetical conditions of
speculation, 302
-ing and -ed, 374-375
irregular, 371-373
-s ending, 185-186
See also Predicate
Verb phrases, 5, 7—-8, 26, 69—146
checking, 75
coordinating conjunctions used
with, 246247
infinitives used to modify,
215-216
-ing words as, 221-222
modal auxiliary in, 114
Verbs
followed by gerund or infinitive,
223, 224226
followed by the infinitive, 211
participles in, 233
phrasal, 143146
forming from nouns, 376
Verb system, 139-143
Very, 162-165
“Vincent van Gogh,” 70, 343—344
Vocabulary to maintain
cohesion, 316

Welch, Gerry F., 369
Welch, Patrick J., 369
Were, in conditional structures, 301
What, 27, 268, 269
When, 27, 97, 108, 268269, 299
Where, 27
and prepositions, 268--269
Whereas, in comparative structures,
176-177
Which, 264
While, 97, 108, 288-289
“White Lies,” 208, 329, 365366
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Who (whom), 264 for questions, 27
Why, 289 for questions within a
Williams, William Carlos, 320 statement, 280
Will, would, 74, 140, 301 Would, 99-100, 120
Wilms, Douglas, 367 Written discourse, principles of,
Wordiness, 313 310-331
Word order, 26
for adjectives, 155
for frequency adverbs, 165—167 Yet, 106
inverting for emphasis, 31
with never, 30 Zero article for a nonspecific
with not, 30 reference, 60—61
389
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