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This unit gives you practice in expanding notes; changing direct
and indirect speech; using dialogue and speech verbs; and
creating similes. There are also exercises on sentence-building
and the apostrophe of omission.

N

0 Expand the following notes into a paragraph.

started school aged 5; very small; in our village; walked to school; aged 11 changed to private
secondary school in town; travel by bus; especially enjoy team sports and English; big differences
in class sizes and facilities; more friends; also more homework; Mrs Jackson kindest teacher
because smiles a lot; find maths a difficult subject; maths teacher strict but maths has improved
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o Change the following sentences from indirect/reported to direct speech. Don’t forget you
may have to add other punctuation as well as inverted commas (speech marks).

a The teacher asked the class if any of them could tell her the name of the author.

d They admitted that they had forgotten what they had learned the week before and
wouldn’t be able to do the test.

e Change the following sentences from direct to indirect/reported speech. Don’t forget you
may have to remove other punctuation as well as the inverted commas (speech marks).

a The teacher said to me, ‘Do your homework again and give it in tomorrow.’
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He asked his neighbour, ‘Will you lend me your book?’

‘We can’t do the test this lesson because we aren’t prepared,’ the students told the
teacher.

‘Stephano, leave the room immediately and report to the principal!’ ordered the
teacher.

Turn the following script into a dialogue. Remove the names at the beginning and add
inverted commas (speech marks) and a variety of speech verbs to show who is speaking and
in what way, either before or after the speech.

Student: Have you got time to help me with a problem?

Student: I don’t understand how to punctuate dialogue. Can you tell me again please?

Teacher: The first thing to remember is that when the speaker changes, you have to show
this by starting a new line, the same as when you start a new paragraph.

Student: I understand that part. What I don’t get is what you have to put at the end of
each of the speeches in the conversation.

Teacher: You put a full stop —if it’s not a question or exclamation — unless you are going
on to say ‘he said’ or something like that. Then you put a comma instead of the
full stop.

Student: And what about before starting the speech, and inside the speech?
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Teacher: If the sentence has already begun, then you put a comma before opening the
inverted commas. The punctuation inside the speech is the same as for any writing.

Student: Thanks a lot. I think I can do my homework now.

e Direct speech can be introduced at the beginning, split in the middle, or finished off with
a speech verb at the end. Use all three ways for the speeches below, being careful with the
punctuation. Add a suitable person and speech verb, avoiding ‘said’. For example:
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b ‘Don’tyou dare bring that into the classroom again!’

e ‘Please can you give me a homework extension, because I was ill yesterday?’

Write out the text below in a mixture of direct and indirect/reported speech, replacing
‘said’ in each case with a more precise verb, for example ‘explained’.

My brother said he wouldn't help me with my homework because he hated doing homework
and had enough trouble with his own. He said that he didn’t think that my helping him to learn
his French verbs for a test was the same thing. He said that in any case he couldn’t help me
with English because he was no good at English and had just got a really bad grade for his latest
composition. He said that it was because he hadn’t punctuated the direct speech properly.
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0 Suggest appropriate and original ways of completing the following descriptions with similes
to describe character.
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Rewrite the simple sentences below as a paragraph, joining the sentences with either ‘and’,
‘so’, ‘but’ or ‘or’ to make three compound sentences.

It was breaktime.

The class was let out into the playground.
It was raining.

They could play in the covered area.
They could go to the hall.

They were not allowed to get wet.

Some children wanted to play in the rain.
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They stayed outside.

-

Their clothes got soaked.

They were sent home.

—

9 Write out the words below in full, replacing the apostrophe with the missing letters.
Be careful because there are some irregularities.

a they're ... d iUS
b tl e o'clock . ...
C YOU'VE foshed
+
Y A
"‘v‘;‘
L \*/4
S
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g don’t i could've . . ...
hocan’t jowon't

@ Contract the words and phrases below, using apostrophes to replace the removed letters.
Be careful because there are some irregularities.

a would have | ... f didnot . ...
b hehas . ... g shallnot ..
C Tammnot, ... h should have . . . ...
d youhad . . | MUSENOL

e you would
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