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2D graphs, 44 core message last, 10
3D graphs, 44 timing of, 1o-11
abbreviations, 44 cultural differences, 127-35
alcohol, 166 achievement versus nurturing, 131
anecdote, 15—18, 113 collectivism versus individualism,
animations, 27, 42, 63, 119 128—9
asking questions, 154 indulgence versus restraint, 132
cultural differences, 156 long- versus short-term orientation, 132
attending a presentation, I51-60 masculinity versus femininity, 131
attending conferences, 167 power distance, 129-30
attention disorder, 33 uncertainty avoidance, 132
audiences, various, 136—48
international audiences, 140 dinner. See meals
large audience, 139 discussion, 23—4, 72
lay audiences, 148 start of discussion, 78
small audience, 137 discussion time, 72—86
audio, 34, 43, 56, 59, 62, 65, 87, 91, 139 dresscode, 68—71
audio recordings, 34 high heels, 71
men, 70
belly-breathing, 102 shoes, 71
blackout, 107 women, 70
blitz presentation, 112 dyslexia, 32
breathing, 87-8, 102
brown bag meeting, 115-17 elevator pitch, 112, 164
buzzwords, 142 emotion-focused coping, 99

eye contact, 94—6
checklist, 62

clarification, 74, 79-80, 139 falling asleep, 157
clothing. See dresscode FameLab presentations, 25, 113—14
coffee break, 158 feedback, 523, 72, 94
cognitive exercise, 104—s formulation, 158
collaborators, 14, 117, 128, 163 secking feedback, 53—4
colloquial expressions, 142 fidgeting, 92
colloquium, 117-19 final checks, 61
colour-blindness, 32 layout of the room, 63
conference programme, 161 spot, 64
confidential information, 34 technical facilities, 61
constructive feedback, 157 final statement, 24
core message, 7—10, 1§ fonts, 30

core message first, 10 footers, 31
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generating curiosity, 145
generating interest, 144
gestures, 94, I41

giving feedback, 158
gossip, 166—7

grant applications, 121—3
graphs, 43

headers, 31

highlighting text, 31
humanities, 1-3, 18, 111, 120
humour, 134—5
hyperventilation, 87

images, 39
inclusive slide design, 32
inductive versus deductive reasoning, 133—4
insecurity, 107
intonation, 89
introducing yourself, 14
introduction, 1, 13-15, 20
start, 15, 65—6
structure, 15

jokes, 134—5

key message. See core message
Keynote (programme), 26
keynote address, 119—20

large audience, 137—9
tips, 138

lay audience, 113

Leary’s rose, 84

lectern, 64

light-headedness, 87

lunch colloquium, 115-17

main conclusion, 4, 7, 9-10
main message. See core message
meals, 165

metaphor, 147

moving around, 91-3

negative feedback, 158
non-verbal behaviour, 87
notes, 56

offensive questions, 155
outline, 18

overcoming stress, 97
overview of presentation, 36

pace of speech, 89—90
paraphrasing, 75, 83

pauses, 140
Pecha Kucha, 112, 114-15
pointer, 63
poster presentations, 123—6
posture, 91
PowerPoint, 26-9, 132, 168—70
practice, 92
practising, 47—58

how, 5o

when, 57

why, 58
preparation, 5, 37, 54, 567, 99—102, 136
presentation anxiety, 97—107
presentation formats, 126
presentation programme, 25
presentation skills, 1—4, 94, 98, 107, 153
presentation structure, 12
Prezi, 26
problem-focused coping, 47, 98—9
procrastination, 99—101
pronunciation, 14, 88, 91, 143

q&a. See questions
questions, 72—86
during presentations, 79—80
nasty questions, 83
no answer, 80
no questions, 73
tips, 75

rapid-fire presentation, 112
recording your presentation, 51
rehearsal, 4952, 99

results, 22—3

rumination, 106

schedule, 99
seated position, 65
selecting presentations, 161
self-presentation, 1
session chair, 14, 66—7, 75
short presentation formats, 11215
sitting, 64
slang, 142
sleepy during presentation, 157
slide background, 29
slide design, 28
slide format, 29
slide layout, 27—9
slides
colours, 30
content, 33
end slide, 35
graphs and tables, 43
text and images, 37
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title slide, 33 theoretical framework, 19
transitions, 42 time pressure, 66—7
videos, 42 transcript, 54—7, 64, 88, 108
small audience, 137 tree metaphor, 12
social events, 165—6
social sciences, 1-3, 18, I11, 113, 117, 120 use of examples, 145
socialising using a visual cue, 147
meals and coffee breaks, 165—6
with peers, 162 voice, 88—91
with seniors, 164 chest voice, 89
sound. See audio exercise, 90
start, 145 head voice, 89
stress, 92, 97—107 intonation, 89
exercises, 102—7 volume, 89
structure, 12—13 volume of voice, 89
tables, 43 walking, 92
TED talks, 120 written papers, §
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