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Introduction

Who is Instant Academic Skills for?

e [nstant Academic Skills is a resource book for instructors teaching pre- and in-session academic preparation
programmes. The material is aimed at advanced learners of English who have successfully completed an
upper-intermediate course, passed an exam such as the Cambridge First Certificate in English or achieved a
score of around 5.5 on the IELTS exam (around 70 on the TOEFL iBT).

e This book provides ready-to-go, photocopiable supplementary material for busy teachers who want to give
their students extra practice either for general skills such as reading comprehension or for specific skills such
as writing thesis statements.

How will Instant Academic Skills help my students?

e [nstant Academic Skills uses authentic, engaging materials related to the main areas of study for international
students attending English-speaking universities.

e The texts discuss issues relevant to a general audience, rather than specialists in the field, so that the lessons
under the theme of ‘Business’, for example, will be of as much interest to a student in a science or medical
programme as to one embarking on an MBA.

e The book provides enjoyable, meaningful activities that focus on general academic skills needed by university
students in all fields, such as quoting and paraphrasing accurately. Learners are given explanation when
appropriate, as well as guided practice.

¢ The integrated skills approach provides a realistic model of how all language skills are related and used
together in the academic world.

How is Instant Academic Skills organised?

e The book consists of 30 complete lessons divided into five general areas that would be of interest to learners
preparing to enter academic fields: Health and Medicine, Business, Science and Technology, The Arts and
Education. Each area has three units, each containing two lessons. The lessons take an integrated approach,
focusing on two of the four main skills (listening, speaking, reading and writing), so that all four skills receive
roughly equal emphasis in every unit, although not necessarily in the same combination. For example:

Health and Unit 1: The secrets of a long life | Lesson 1A | listening and speaking
medicine

Lesson 1B | reading and writing

Unit 2: Diet and behaviour Lesson 2A | listening and writing

Lesson 2B | reading and speaking

e While the units and lessons are grouped together by general theme, they are designed so that they can be
done individually. The teacher may dip into this book and choose a lesson according to whether it fits in with
a theme being covered in class or whether it focuses on a skill that requires more practice. It is not necessary
to do both lessons in any one unit.

e [nstant Academic Skills is not intended to be used in any particular sequence and apart from a general
grouping by theme, the lessons are in no way related to each other and appear in no special order. Guidance
on how to address a particular task that appears more than once throughout the book, for example multiple-
choice questions, generally appears in the first lesson containing the type of task.

e Each lesson consists of one page of teacher’s notes and two or three photocopiable worksheets. Sometimes
sections of the worksheets may be cut into strips or cards, although the lessons are designed so that this is
usually optional. Apart from this, no preparation is required.

e Every lesson starts with a brief warm-up activity to introduce the topic and generate interest. The lesson
continues with either a reading or listening text around which the lesson is based. One other main skill,
speaking or writing, is introduced in the second half of the lesson. Of course, in reality every lesson practises
all four skills, but emphasis is placed on two per lesson.
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Introduction

e The lessons are designed to last roughly one hour, although this timing is for general guidance only and will
vary depending on the class. With such short lessons, it is not possible to tackle large tasks such as how to
write an entire research paper. Rather, the lessons focus on specific skills, such as writing a thesis statement or
practising a particular note-taking system.

e At the advanced level, there are times when it is necessary to make some assumptions about students’
capabilities. In the teacher’s notes, there is a section noting any assumptions the lesson is based on. There are
also cross-references to lessons relating to these assumptions if the skill in question is covered in this book.

What is the best way to use Instant Academic Skills in the classroom?

¢ The teacher’s notes include step-by-step guidance on how to use the material, as well as answer keys. There
are suggested follow-up activities that could be used in class if time permits or assigned as homework to take
up in the next class. The tasks are designed so that they give meaningful practice to the student while not
contributing greatly to a busy academic preparation instructor’s heavy marking load.

e There is scope to extend every lesson if time permits. For example, most of the lessons do not have any focus
on vocabulary, and grammar is beyond the remit of this book. Teachers are encouraged to extend the lessons
in ways that suit their individual classes. For example:

On pages 124-5 there are suggestions for creating simple vocabulary practice activities. There are also
word lists on pages 126—7 with vocabulary selected from the lessons.

If the class needs practice with quoting or paraphrasing, any reading text could be used to generate
practice activities

Any listening could be used for note-taking practice, even if this skill is not the focus of the lesson. Instead
of having the students answer questions as they listen, ask them to take notes and then use the notes to
answer the questions on the worksheet.

For grammar practice, use white correction fluid to remove target language (for example prepositions)
from a copy of a reading text, and ask the students to fill in the blanks.

Using different-coloured highlighter pens, the students identify the different types of clauses and see
how they relate to other parts of the sentence. (This exercise can also identify some surprising reading
comprehension errors in texts composed of long complex sentences.)

Any writing generated by the students could be collected and distributed around the classroom — for
example, pinned on the classroom walls. The students then circulate and provide peer feedback by
writing suggestions on each other’s papers.

e Teachers are also encouraged to be imaginative and make the lessons more fun if appropriate for the class.
For example:

Mask the questions related to a listening or reading text when copying the worksheet and make an
overhead transparency of them instead. Divide the class into teams and uncover the questions one at a
time. Award points according to which team gets the correct answer first.
As above, but instead of using an OHT, read the questions aloud to test listening comprehension.
Use the game described in Lesson 8B, Exercise B for any lesson containing a reading text. After the
students have played the game, hand out the questions that go with the assigned text and see if the
students can answer them. Again, this could be done as a competition.

e A useful website has been included for each lesson, indicated by the symbol “f) . Sometimes they are
websites primarily for teachers to use, but others are websites that might be of use to students. These websites
could also be used to extend a lesson.
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