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Abbreviations and acronyms

Abbreviations are simply the shortening of words and expressions.

Some common abbreviations come from Latin:

e.g. for example, from exempli gratia NB note well, from nota bene

i.e. thatis, from id est AD the year of Our Lord, used to count years
since the birth of Christ, from Anno Domini

Some come from shortened words:

bedsit: one room which is a bedroom and a sitting room
sitcom: short for situational comedy (a kind of TV programme)
sci-fi: science fiction

Some are pronounced as individual letters:
EU European Union ID identity document
BC Before Christ, used to count years  asap as soon as possible

before the birth of Christ

Some abbreviations are acronyms, i.e. they are formed from the first letters (or
occasionally syllables) of a word or series of words and are pronounced as a word:
AIDS /e1dz/ acquired immune deficiency syndrome

NATO /'nertov/ North Atlantic Treaty Organisation

Some can be pronounced both as an acronym and as individual letters:
VAT value-added tax, pronounced /vet/ or /vi: er tiz/
UFO unidentified flying object, pronounced /'ju:fou/ or /ju: ef 'au/

Sometimes abbreviations can have more than one meaning.

AA Alcoholics Anonymous [an organisation helping people with alcohol-related
problems] and the AA the Automobile Association [a UK motorists’ club]

PC personal computer or Police Constable [the lowest rank of police officer in the UK] or
politically correct [avoiding expressions which may suggest prejudice and cause offence]
m metre, mile, million, male, married p per, pence, page

Some abbreviations are particularly common in writing.

RSVP reply please [used on invitations, from French, répondez s’il vous plait|
PTO please turn over

FAQ frequently asked question [found mainly on websites]

These abbreviations are increasingly common in electronic text messages:

FYI for your information AFK away from keyboard LOL laughing out loud
BTW by the way R are C see U you EZ easy 4 for 2 to, too, two

Abbreviations are often used in newspaper small ads for accommodation.

£300 pcm excl: rent is £300 per calendar month excluding payment for gas, electricity, etc.
£60 pw inc: rent is £60 per week including gas, electricity, etc.

f/f: fully furnished s/c: self-contained [has all it needs within itself]

suit n/s prof female: would suit a non-smoking woman in a professional job

all mod cons: all modern conveniences, e.g. washing machine

ch: central heating d/g: double garage o0.n.0.: or nearest offer

Note that you may see different punctuation for these expressions — ¢/h, c.h. and ch
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Exercises

Insert the correct Latin abbreviations from A into the gaps.

1 This antique vase dates from 1500 ... .

2 Fruit, .. the usually sweet part of a tree or bush which contains seeds, is normally
delicious to eat.

3 fruit cannot be taken across the border into the USA.

4 Fruits, ... lemons, pears and grapes, are sometimes added when cooking poultry.

How are the abbreviations in these sentences pronounced? What do they stand for?

If he can’t kick the habit on his own, he should try joining AA.

Read pp.10-22 for homework.

Cars must not exceed 30 mph in a built-up area.

The film gives a convincing depiction of life BC despite some curious anachronisms.
Do you believe in UFOs?

Write back asap.
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What do these abbreviations stand for? Choose from the words in the box. Use each word
once only.

1 WHO 2 UNESCO 3 IMF 4 OBE 5 GMT 6 I0C 7 RSPCA 8 EST

Animals Educational International Organisation Standard
British Empire Mean Organisation Time
Committee Fund Monetary Prevention Time
Cruelty Greenwich Nations Royal United
Cultural Health Olympic Scientific World
Eastern International Order Society

Translate this mobile phone text message into standard English.
cu4tat3 OK? BTW K’s going 2 b here 2.

As requested in the note below, write an advert to appear in the small ads column of the
local newspaper. Use D opposite to help you and be as brief as possible.

Cod you prepare an adkert for a g to reat the third bedroom in aur flat? We want
Someone wha doesn’¥ smake and it wodld be nie to have a Yeadher or a aurse o Someone
in a rasonably wliable Job. The ackiert had befter mention that the flat is fully fumished
and wd’ra@ hoated and has all the Witthen appliances she might need. Don ¥, of worse,
fa@d’ to say that she would have to pay £220 a month, not induding bills.

Write an advert for someone to rent your own house or flat.

Sometimes the exact name of an organisation is chosen so that its acronym has a
humorous or memorable effect. For example, ASH stands for Action on Smoking and
Health. Here are some more examples. What do you think the other letters stand for?

1 DUMP  Disposal of Medicines and

2 NOW National of Women

3 UNITE of National Income Tax Employees

4 CALL Computer Assisted Learning

5 AAAAA American for the of Abbreviations

and Acronyms

English Vocabulary in Use (advanced) 21





